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Iosioskenue o nopsiike c6opa, 06paboTKH, XpaHEeHH =
W nepeIaud  NepCOHATbHbBIX TaHHBIX PAGOTHHKOB H o0y4Jarmuxcst
- MyHHIUIATBHOTO 610/17KETHOTO 0061e00pa3oBaTeILHOIO Y IPeKICHHS
«Cpennssi o6meob6pazoBaTe/bHast K02 Ne 7»

1. QOO0mmue noJIoKeHus.

1.1. Hacrosuiee ITonoskeHune pa3paboTaHo B COOTBETCTBUU ¢ KOHCTUTYIIHEH
P®, O3 ot 19 nexabps 2005 Ne160 «O parndukarmy KoHBeHIMH Coseta EBporibl
0 3ammTe GU3MUECKUX JIAIl P ABTOMATH3HPOBAHHOH 00paboTKe MepCoHaIbHBIX
naEHBIX», TpynoesiM Kozekcom P®, @3 or 27 wmions 2006 Nel52 «O6
pH(OpMAIMyY, HHPOPMALMOHHBIX TEXHOJOTUAX M O 3allATe UH(OPMAIHKY,
3akonom «O6 06pazoBaHWI», MHBIME HOPMATHBHBIMH M JIOKaJTbHBIMA aKTaMH
MBOY COIII Ne7.

1.2. HacrosummM [lono)keHneM OIpejeNsercs IOpsANOoK —IOIydCHHMA,
00paboTKH, XpaHeHWs, Mepe/ladyd | mo6oro Apyroro  HCIOJIb30BaHUA
[1epCOHATBHBIX JAHHBIX PaGOTHMKOB, 00YUAKONIHXCS (uMeHyeMBle B JalbHEHIIEM
paboTHHKY ¥ 00Y4AIONIMECS), @ TAKKE BEACHUS MX JTMUHBIX AEI.

1.3. Tlox TmepcoHaNbHBIMH JaHHBIMH PAOOTHHKOB M o0yJaronmxcs
OHUMAIOTCS CBeIeHWst O (akraX, COOBITHAX M OOCTOSTENBCTBAX IKA3HH
paGoTHHKOB M 00ydarommxcs MBOY  COIIl  Ne7,  mo3BOISIOIINE
HIeHTHQHUIMPOBATH UX JTMIHOCTH, U CONEPIKANMECS B IMTHOM IEIE paboTHMKA U
oGydatomerocs, JMO0 TOMIEKAIIMe BKIIOYEHAIO B €ro JIMIHOE JEI0 B
cootBeTcTBUH ¢ HacTosuM [Tonoxenuem.

1.4. K mepcoHaJIbHBIM TaHHBIM OTHOCATCS:

e CBeJCHHS, COIEPIKAIINECS B Y/IOCTOBEPEHHUH JIMTHOCTH;

e uH(OPMAIUS, COAEPKAIMASCS B TPYAOBOH KHIDKKE;

e uHbopMaIusA, COJepKamasci B  CTPaXOBOM  CBHICTENLCTBE
roCy/IapCTBEHHOTO IIEHCHOHHOTO CTPaXOBAHMS;

e JIOKYMEHTBI BOMHCKOTO y4eTa (IIpH uX HaJIM4YHN);

e undopmamust 00 0OpazoBaHUH, KBAIM(QUKALMA WIM  HATHYUH
CIIeIMAILHBIX 3HAHUH WM TIOATOTOBKH;

e unH(op™maIms MEIULIUHCKOIO Xapakrepa, B cryqasx
TIpeJlyCMOTPEHHBIX 3aKOHOIATEbCTBOM;

e uHBIC JIOKYMEHTBI, COJIEp)Kalllie CBEJIeHWs, HeoOXOAMMbIE IS
OTpe/ieNicHs] ¥ MCIIONHEHHUs TPYHOBBIX OTHOIIIEHU! U TIPOBEIEHUS
06pa3oBaTeILHOIO Ipolecca.



1.5. Aamunuctpanus oOecreynBaeT 3allUTy MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB H
oOy4aromuxcs, COAEpKAIIUXCS B JHMYHBIX [elax, OT HEMpaBOMEPHOTO HX
UCTIOJIb30BAHUS WU YTPATHI.

1. IHopsinok mosyuenusi, 00padOTKM, XpAHEHUS U UCIIOJIb30BAHUS
NMEPCOHAJILHBIX JAHHBIX PA0OTHUKOB M 00y4aIOIIMXCS.

2.1. Ilpu nosyuyeHuu, oOpabOTKE, XpaHEHUH U Iepeladye MEepCOHATIBHBIX
JaHHBIX pA0OTHUKOB M OOYYaIOLIUXCsl, aIMUHUCTPALIUS U IPYTUe NMOApa3esieHus,
YIOJIHOMOYEHHBIE  OCYLIECTBJISITh  IOJIy4€HHE, OO0pabOTKy U  XpaHEHHE
MEPCOHANBHBIX JAaHHBIX 00s13aHbI COOMIOAATH CAeAYIOIIIe TPEOOBaHU:

2.1.1. OGpaboTKa MepcOHAIbHBIX ITAHHBIX PAOOTHUKOB M OOYYAIOIIUXCS
ocyuiecTBisieTcss B Hemsix coomoaeHuss Koncturyuun Poccuiickont denepanum,
denepanbHBIX 3aKOHOB M HMHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB Poccuiickoit
denepanuu 1 obecriedeHus: mpoliecca 00yYEHUs] U UHBIX BUJOB JIESITEIBHOCTH,
OCYIIECTBIISIEMBIX IIKOJIOH.

2.1.2. IlepcoHanbHblEe JaHHBIE CIENYET MOJIy4aThb JIMYHO Yy pabOTHHKA U
oOyuatomierocsi. B cinyyae BO3HHMKHOBEHHS HEOOXOAMMOCTH — MOJY4YEHHUS
NEPCOHAIBHBIX JaHHBIX pAa0OTHUKA U 00YYAIOIIErocs y TPEThEl CTOPOHBI CIEAyEeT
U3BECTUTh 00 3TOM pabOTHHKA U OOydYallIlerocs 3apaHee, MNOJYyYUTh €ro
NUCBMEHHOE COrJlacue€ U COOOLUTh PAaOOTHUKY M OOydarlieMycss O UesX,
IpEIoJIaraéMbIX HCTOUHUKAX U CIIOCO0aX MOJIyUYEHHUs IEPCOHATIBHBIX ITaHHBIX.

2.1.3. IlepcoHanbpHble AaHHBIE PAOOTHUKA W OOYYAIOIIETOCA SIBISIOTCS
KOH(HIEeHIIMATbHON HHQOpManueld U MOTYT ObITh MCIHOJIb30BaHbl TOJBKO IS
obOecrieueHus: TPYJOBbIX OTHOIICHUI pabOTHUKOB U 00pa3oBaTEIBLHOTO Mpoliecca
o0yyJarommxcs.

2.1.4. Tlpu ompeneneHnn o0beMa U COJEPKAHUS MEPCOHATBHBIX JAHHBIX
paboTHHKa U oOydaromierocsi, padoToAaTrenb PYKOBOJACTBYETCS HACTOSALIUM
[Tonoxenuem, Koncrturynmen PO, TpynoBeim Kogekcom P® u  uHbIMEK
dbenepaabHBIMU 3aKOHAMH.

2.2. OOpaboTka TEPCOHANBHBIX JAaHHBIX paOOTHUKA U O00ydYaromerocs
OCYILECTBIsIETCS Al 00ecreyeHns: COOIOICHUSI 3aKOHOB M MHBIX HOPMATHBHO-
IPABOBBIX AaKTOB B LEISIX COAEHUCTBUS pabOTHUKY M oOywarolmemycs B
TPYJAOYCTPOMCTBE, MEHCHOHHOM OOECIeYeHNH, OOYYCHHH U IIPOJABHIKEHUH TIO
ciyxbe, oOecrieueHus JIMYHOM OE€30MacHOCTH pabOTHHKA W O0ydaromierocs,
KOHTPOJII ~ KadyecTBa M KOJMYECTBA BBIMOJHSAEMON palOOThl, OIUIAaThl TPY[a,

oOecrieueHus COXpPaHHOCTH HMMYIIIECTBA, MOJIb30BAHUS JbFOTaMH,
MPEyCMOTPEHHBIMUA 3aKOHOJATENbCTBOM P® u  sokanbHbiMU akTamMmu MBOY
COHLI Ne 7.

2.3. IlepconanbHble AaHHBbIE PAaOOTHHKA M OOYYarOUIErocs XpaHATCA Y
TUpeKTopa, B cedde Ha OYMaKHBIX HOCUTENSIX: TPYIOBasg KHIDKKA, JIMYHAs
KapTO4Ka, JOKYMEHT 00 o00pa3oBaHUM, Ha DJIEKTPOHHBIX HOCHUTENIX C
OrpaHUYEHHBIM JOCTYIIOM.

2.4. TIpaBo mocTyma K MepCoOHATBHBIM JJAHHBIM paOOTHHKA UMEIOT:

® JIMPEKTOp;
® [pOYMe COTPYJHUKHU B paMKaX CBOMX JOJKHOCTHBIX O0S3aHHOCTEH.



2.5. JlupexTop BmOpaBe MepeaBaTh MEPCOHAIBHBIC NaHHbIE PAOOTHUKOB H
oOyyarolmuxcs B OyXraaTepuio © JApyrue IMOApa3[eNieHus B  Clydasx,
YCTaHOBJIEHHBIX  3aKOHOJATENIbCTBOM,  HEOOXOJUMBIX I MCIIOJHEHHUS
00s13aHHOCTEM pabOOTHUKOB U  MPOBEIEHUS 00pa30BaTEIBHOIO  Ipolecca
oOydJarommxcs.

2.6. Jlupexrtop, MO0 JMIO UM YIOJIHOMOUYEHHOE, MOMKET IIepeaaBaTh
NEPCOHAIBHBIE JIaHHblE pa0OTHUMKAa U OOydawIlerocs TPETbUM JMLaM 0Oe3
NUCBMEHHOIO coOIJlacus pabOTHHKA U OOy4YaroIlerocs, TOJBKO €CIH 3TO
HEOOXOMMO B LIESAX NPEAYNPEKIECHUS YIrpO3bl KU3HU U 30pOBbs pAOOTHHUKA U
00y4aroIIerocs, a Tak’Ke B CIIydasx, yCTAHOBIIEHHBIX 3aKOHOIaTEIbCTBOM.

2.7. Tlpu mepenaye NMepCcOHAIBHBIX JAHHBIX paOOTHHKA M OOydaromierocs
JTUPEKTOP MPEIyNpexaaeT JUI, MOJYYUBIINX JAHHYI0O MH(POPMAIUIO O TOM, YTO
3TH JaHHBIE MOTYT OBITh HCHOJB30BaHBl JHIIb B ILENAX, JJIsI KOTOPBIX OHHU
COOOIIEHBI, U TPeOyeT OT 3TUX JHIl MHUCbMEHHOE MOJITBEPXKICHUE COOIIOACHMUS
3TOTO yCIOBUSI.

2.8. WHple mnpaBa, OO0S3aHHOCTH, JEHUCTBUS PAOOTHUKOB, B TPYAOBBIC
00513aHHOCTH KOTOPBIX BXOJIUT 0OpabOTKa MEPCOHAJBHBIX JAHHBIX PAaOOTHHKA U
00y4aroIIerocs, ONpeestOTCS TOJPKHOCTHBIMU HHCTPYKIUSIMH.

2. O0s3aHHOCTH A/IMUHUCTPAIUN 110 XPAHCHHUIO U 3alIUTE
MEePCOHAJIBHBIX TaHHBIX PA0OTHHKA U 00y4a0lIerocs.

3.1. AamuHuCTpauus B LENAX OOECHedYeHWs 3aluThl W HAJIEKALIEro
XPAaHEHUS U UCIIOIb30BaHUA MEPCOHATBHBIX JAHHBIX PAOOTHUKOB U 00YYaOIIUXCS
o0s13aHa:

® 32 CBOH cyueT 00ECHeUUTh 3alIUTy NEPCOHATBHBIX JTaHHBIX PAOOTHHKA
U Oo0yyaromierocss OT HENpPaBOMEPHOIO HX HCIOJb30BaHUS WIH
yTpaThbl, B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM PD;

® O3HAKOMHUTH pabOTHHKA, OOYyYAlOIMIErocs M WX TMPEACTaBUTENCH C
HacTtosimuMm  [lonoxkeHneM W WX mpaBaMH B O0JAacTH  3allUTHI
MEePCOHAILHBIX TAHHBIX;

® OCYUIECTBJISTh TNeperadyy MNepCOHAIbHBIX JaHHBIX pabOTHUKA W
00y4Jaronierocsi TOJIbKO B COOTBETCTBUM ¢ HacToAmuM [lonoxenuem u
3aKOHOJATEeIbCTBOM PD;

® TIPEIOCTABJIATH NMEPCOHAIBHBIC TAHHBIE PAOOTHUKA U 00YYaromerocs
TOJIbKO YIOJHOMOYEHHBIM JIMIIaM, U TOJBKO B TOM 4YacTH, KOTOpas
HEoOXoMMa UM JIJISl BBIMOJTHEHUS HMX TPYAOBBIX OOS3aHHOCTEH H
OpoBeZeHUsT 00pa30BaTENILHOTO TMpollecca, B COOTBETCTBUU C
HactosmuM IlojioxxeHneM 1 3aKkoHoAaTeabCTBOM P®D;

e oOecneyuTh paOOTHUKY W OOydYaromemycsi CBOOOJHBIN OeCTUIaTHBIN
JOCTYIl K CBOMM [E€PCOHAIBHBIM JaHHBIM, BKJIKOYash NPaBO Ha
NOJIyYeHHE KONl JII0OO0N 3amucH, COJAEpKallel ero MnepcoHalbHbIe
JaHHbIE, 32  HUCKJIIOYEHUEM  CIIy4aes, IPELYCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM;

® TPEIOCTaBUThH MO TPEOOBAHUIO PAOOTHUKA U OOYYAIOIIETOCS MOHYIO
uH(OpPMAIIMI0O O €ro MEepCOHAIBHBIX JaHHBIX M 00pabOTKe STUX



JTAHHBIX.

3.2. AIMUHUCTpaIusl HE UMEET TpaBa:

e fojlyyaTb M 00pabaThiBaTh IEpPCOHAIbHBbIE JIaHHbIE paO0OTHUKA U
00y4aronierocsi 0 ero MOJUTUYECKHUX, PEIIUTMO3HBIX U UHBIX YOKICHUSIX U
YaCTHOM KM3HHU,

® [0Jly4aTh U o0pabaTbiBaTh MEPCOHANILHBIE JIaHHbIE pPAOOTHUKA U
00y4JaroIerocss 0 ero 4WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WITU
PO COIO3HON ACATEIBHOCTH, 32 MCKIIOYCHUEM, €CIIM BOJII paOOTHHKA U
oOy4Jaronierocss BbIpaK€HA JIMYHBIM 3asBJICHUEM, a TaKXKe B CIydasX,
MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM PD;

® MPEIOCTABJIATh IMEpPCOHAJbHBIE JaHHbIE PAOOTHUKA M O0O0YyYarollerocs B
KOMMEPYECKHUX IeJIIX 0e3 MUCbMEHHOI0 CoTlacusi paboTHHUKA.

B cnydasx, HENOCpeNCTBEHHO CBSA3aHHBIX C BONPOCAMU TPYIOBBIX
OTHOUIIEHUH, aJMUHUCTpAlLlUs BIIpaBe MOJy4aThb U 00padaThiBaTh NEPCOHATILHBIC
JTaHHbIE pabOTHHKA W OOydYalomerocs O €ero JHYHOM JKU3HH, TOJBKO C
MUCBMEHHOIO COTJIacusi pabOTHUKA U 00YYaroIEerocs.

4. IlpaBa padoTHHKA U 00y4YAIOLIETOCH HA 3AIUTY €ro MePpCOHAIbHbIX
JaHHBIX.

4.1. PaGoTHUK U oOOydarouuicss B LEMAX OOECHeYeHUs 3alluThl CBOUX
NEPCOHANBHBIX JaHHBIX, XpaHsmuxcsi B MbOY COIL Ne 7, umeet npago:

® [I0JIy4aTh MOJHYI MH(POPMAILIUIO O CBOMX MEPCOHANBHBIX JTAHHBIX, UX
00paboTKe, XpaHEHUH U Mepe/ayce;

® ONpEeNeNisiTh  CBOMX  MPEICTaBUTENEH  JJIA  3allUThl  CBOMX
MEePCOHATBHBIX TAHHBIX;

® Ha JOCTYyH K MEIMIIMHCKUM JaHHBIM, OTHOCSIIMMCS K HEMY, C
MOMOIIBIO METUIIMHCKOTO CHEIMAINCTA 110 UX BHIOOPY;

e TpeOOBaTh MCKIIIOUCHUS WJIM WUCIIPABIICHUS HEBEPHBIX WUIIU HEMOJHBIX
NEPCOHANBHBIX JAHHBIX, a TakKXKe JIaHHbIX, O0O0paOOTaHHBIX C
HapyleHus MU HacTosero [lonoxxenus u 3akoHoaarenbcTea PD.

[Ipy oTkaze aAMUHUCTpPALUM HUCKIIOYUTH WU HCIPABUTH IMEPCOHAIBLHBIC
JlaHHbIE PaOOTHHMKA WM OOydYaromerocs, pabOTHUK WM OOy4YarolIUiCs BIIpaBe
3asBUTh B AJMUHHUCTPAIIMI0O B TIMCbMEHHOM BHJIE O CBOEM HECOTJIacuu C
COOTBETCTBYIOIINM 00OCHOBAHUEM;

- TpebOBaTh OT AJAMUHUCTPALMM W3BEIIECHUS BCEX JIMIl, KOTOPHIM paHee
ObUTM COOOIIIEHBI HEBEPHBIC WJIM HEMOJHBIC MEPCOHANIbHBIC JaHHbIE PAOOTHHKA
uiu  oOyuaromierocs, o000 BCeX TMPOU3ZBEICHHBIX B HHUX HUCKIIOYCHUSX,
WCIIPABJICHUSX WM JIOTIOTHEHUSAX;

- 00aJIoBaTh B CyJ JIOOBIE HEMPABOMEPHBIC NEUCTBHS WM O€31eUCTBUS
aIMUHUCTPAIMH TIPU 00pabOTKE U 3aIUTE €T0 MEPCOHATBHBIX TaHHBIX.

5. OTBeTCTBEHHOCTHh AIMUHUCTPALMH U €r0 COTPYAHNUKOB.
5.1. B ciy4ae HapylleHHMs HOPM, PEryJIMPYIOLIMX IHOJy4YeHue, o0paboTKy,

XpaHeHue, TMepeladyy U 3alldTy [EePCOHANBHBIX JIaHHBIX pa0OTHUKA U
oOyyaromerocss  agMUHHUCTpallued W  WHBIMU  JIMIIAMH, OHU  HECYT



JVCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, I'PAKIAHCKO-IIPABOBYIO WJIH YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.

6. 3aKII0UYNTEILHBIC MOJIOKEeHUS.
6.1. smenenust U aomojiHeHus B HacTosuiee llooxkeHne BHOCATCSA IO
WHULIMIATUBE:

e mnenarorudeckoro coeera MbOY COII Ne 7;

® JIMpPEKTOpa.



