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[MpaBuna nonb30BaHUA LLKONbHOW 6UbnnoTeKkoit

IIpaBo mosb30BaHus OHOJHOTEKOM HMMEKT Yydyaluecsi, MX POAUTEH (3AaKOHHbIE
NMpeACTABUTEIN), NeAaroruyeckue pa0OTHUKH U APyrue COTPYAHUKH IIKOJIbI.

IHonb30BaTen OMOJIMOTEKH UMEIOT MIPABO:

- TIOJIy4YaTh MOJIHYIO MH(POPMAIMIO 0 cocTaBe OuMOamoTeyHoro ¢GoHaa, HHPOPMAITMOHHBIX
pecypcax U MpeoCTaBIIeMbIX OMOIMOTEKON yCIIyrax;

- MMOJIB30BATHCSI CIIPABOYHO-OUOIMOTpaPUISCKUM amlapaToM OMOIMOTEKH;
- MOJTy4aTh KOHCYJIBTAIIMOHHYIO TTOMOIIB B IIOMCKE W BHIOOPE NCTOYHUKOB MH(GOPMAIIHH;

- I10Jy4aTb BO BPCMCHHOC IIOJIb30BAHHC HaA a0OHEMEHTE M B YHTAJILHOM 3aJic IIeYaTHEIC
HU31aHusA, ayInOBHU3YyaJIbHbIC TOKYMCHTBI U APYI'C HCTOYHUKHN I/IHCI)OpMaI_II/II/I;

- IPOMJICBATDH CPOK ITIOJIb30BAHUA JOKYMCHTAMMU,

- ToJIy4aTh TeMaruyeckue, ¢akrtorpaguueckue, yTOUHSAIOIMME U Oubnuorpadpuueckue
CIIpaBKH Ha OCHOBE (hOH/Ia OMOIHOTEKH;

- TI0JIy4aTh KOHCYJIBTAI[MOHHYIO MOMOIb B paboTe ¢ uHpopManue Ha HETPaTUIIUOHHBIX
HOCHUTEJISX MIPH MOJIb30BAHUU SJIEKTPOHHBIM U UHBIM 000pY0BaHUEM;

- Y4aCTBOBATh B MEPOTPHUATUSIX, TPOBOJUMBIX OMOINOTEKOM;

- oOpamatbcst JUIsl  paspelieHus KOH(DIMKTHOM  cUTyalluM K  PYKOBOJUTEINIO
00111€00pa30BaTEILHOIO YUPEKACHUSI.

- u30uparb U OBITb HM30pAHHBIM B OHOJMOTEUHBIH COBET, OKAa3bIBATh MPAKTUUYECKYIO
IIOMOILb OMOJINOTEKE.

IHopsinok mosib30BaHust OMOJTHOTEKOM:

- 3amuch  OOydwaromuxcsi  0011e00pa3oBaTeIbHOTO  YUPEXKIEHUsT B  OUOIHOTEKY
OPOM3BOAUTCS 1O CHHUCOYHOMY COCTaBy Kjacca B HHIUBUAYaJIbHOM TMOPSIKE,
MEeJarOrMYeCKuX M HMHBIX PAOOTHUKOB 00IE00pa30BaTEIIBHOTO YUPEKICHUS, POIUTEICH
(3aKOHHBIX MpeACcTaBUTENEH ) 00yUaroIUXCsl — I10 NaclopTy;

- IepepeTUCTpaIs MOJIH30BATENCH OMOIMOTEKH MPOU3BOUTCS €KETOTHO;

- JIOKYMEHTOM, MOJTBEP)KIAIOIIUM MPaBOM MOJb30BaHUS OHOIMOTEKOM, SBISETCS
YUTATENbCKUN (HOPMYJISIp;



- YUTATENbCKU POpMYJIsIp PUKCUPYET AaTy BBIIAYH MOJIH30BATEIN0 TOKYMEHTOB U3 (POoHIa
OMOIMOTEKN U UX BO3BpAICHUs B OMOINOTEKY.

HOpﬂI[OK N0JIb30BAHHA A00HEMEHTOM:

- IOJIB30BATCJIM UMCHOT IIPABO IOJYYHUTh HA JOM M3 MHOTOTOMHBIX H3I[3HPII>1 He 0osee ABYX
JAOKYMCHTOB OJJHOBPEMCHHO,

- MAaKCUMAaJIbHBIE CPOKH TTOJIb30BAHUS JJOKYMEHTAMMU:
y4eOHUKH, YIeOHbIE TOCOOUS — Yy4eOHBIN TO/T;
Hay4HO-TIOMYJISIpHAs, TTO3HaBaTEIbHAs, XYA0KECTBEHHAS TUTepaTypa— 1 MecsIr;
MIePUOTINICCKAC U3TaHMS, H3AaHUS TIOBBIIIIEHHOTO CIIpoca — 5 JTHEH;

- HOJB30BATCIIM MOI'yT HIpPOAJIMUTL CPOK II0Jb30BaHUA JOKYMCHTAMH, C€CJIIM Ha HHX
OTCYTCTBYCT CIIPOC CO CTOPOHBI APYIUX MOJIb30BaTEINICH.

- JIOKYMCHTBI, IPCAHA3HAYCHHBIC JJIsA pa6OTBI B UUTAJIBbHOM 3aJIC, Ha JOM HC BbIAAIOTCA,

- OHOUKIIOIICAWH, CIIPAaBOYHHKH, PCAKHC, HOCHHLIC W HMCIOIIUCCA B CIAWMHCTBCHHOM
9K3CMIIIAAPC TOKYMCHTBI BBIAAIOTCA TOJIBKO IJIA pa6OTBI B YUTAJIBbHOM 34aJIC,

IHouab30BaTe Iy ONOJIMOTEKH 003aHbI:

- coOII0/1aTh MpaBuJa MoJIb30BaHUs OMOJINOTEKOM;

- OEpeKHO OTHOCUTHCS K TIPOU3BEJCHUSIM TedaTu (HE BBIPHIBATh, HE 3aru0aTh CTPAHUII, HE
JenaTh B KHHUIaxX NOJYEPKUBAHMM, IIOMETOK), HHBIM JOKYMEHTaM Ha pPa3jIMyHbIX
HOCHTEIISIX, 000pYA0BaHUIO, UHBEHTAPIO;

- NOAACPKUBATL MOPAAOK PACCTAHOBKHM AOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6J'II/IOT€KI/I,
PACIIOJIOKCHHUA KaPTOUYCK B KATAJIOIrdaX U KaPpTOTCKAX;

- TIOJB30BaThCS IICHHBIMH M CIPABOYHBIMU JOKYMEHTAMH TOJBKO B ITOMEIICHUHU
OMOIMOTEKH;

- HE BBIHOCUTb KHUTHY U3 TTOMEILEHUS] OMOJIMOTEKH, €CJTU OHU HE 3alUCaHbl B YUTATEITLCKUI
dopmyimsp;
- yOenuThCa TpU TOJMYYeHUH JOKYMEHTOB B OTCYTCTBUU J1e€(PEKTOB, a Mpu OOHAPYKECHUH

npounpopmupoBaTh 00 3ToM paboTHuka Oubamoreku. (OTBETCTBEHHOCTh 32
oOHapyXeHHBIC ACPEKTHl B CJaBAEMbIX JJOKYMEHTaX HECET MOCIICIHUN MTOTh30BaTEb;

- pacHuChIBaThCS B YHUTATEILCKOM (OPMYJIApE 3a KaXIbI MOJTYYEHHBIA JTOKYMEHT
(uckmouenue: odyqaroruecs: 1—4 kimaccoB);



- BO3BpalllaTb IOKYMCHTEI B 6I/I6HI/IOTCKy B YCTAHOBJICHHBIC CPOKH;

- 3aMEHATH JOKYMEHTBI OMOJIMOTEKH B CIIydae WX yTPaThl HJIM TTOPYH UM PABHOIICHHBIMH,
aM00 KOMIICHCHPOBaTh yIIepO B pa3Mepe, YCTAaHOBJICHHOM IIpaBUJIAMHU IOJb30BaHHS
OMOJIMOTEKOI;

- co0I0/1aTh B OMOJIMOTEKE TUIITUHY U TTOPSIIOK.

- TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 10 UCTCUCHUN CpoKa 00ydeHHUsT WiIH paboThI B
00111e00pa30BaTEILHOM YUPEIKICHUH.

IIpaBuia mosib30BaHus y4eOHOI JuTepaTypoid n3 GoHAa HIKOJbHOI OMOJIHOTEKH.
IHonyuyeHue y4eOHOM JUTEPATYPHI:

B mnavane yweOHOro roga (B KOHIIE aBryCcTa CEHTSOpE) KIIACCHBIA PYKOBOJMTEID,
BOCIIUTATENM TOJYYarOT B OHOIMOTEKE KOMIUIEKThl YYEOHMKOB Ha KJacc. 3aKOHHbBIE
IPEICTABUTEINHN MOTYHYalOT KOMIUIEKThl YY€OHUKOB I10 NPEIBSABICHUIO MACIOPTA.

[Tocne monyueHns y4eOHUKOB YUYAIIIUMCI HEOOXOIUMO:

OO6epHyTh BCe YUCOHUKH,
BI10kUTH 3aKIIaJIKY;

bepexxno obpamarbes ¢ yueOHMKaMu (HE BKJIAbIBaTh IOCTOPOHHUE NIPEIMETHI, HE JI€TaTh
NOMETKH KapaHJallaMyd U Py4YKaMH, HE OCTaBJIATh 0€3 MPUCMOTpPa, HEe OpaTh I'PA3HBIMU U
MOKPBIMH PYKaMH).

Bo3Bpart yueOHOU JIUTEPATYPHI:

[lepen cnaueii yueOHOU TUTEpaTyphl B OMOIMOTEKY (KOHEIl Masi) KJIIACCHBIN PYKOBOIUTENb
U aKTHB KJIacca, 3aKOHHBIC MPECTABUTENH, JOJKHBI TIIATEIHLHO MPOBEPUTH U OLICHUTH
COCTOSIHHE YYCOHHKOB M TIPU HEOOXOAMMOCTH OPTaHU30BaTh MX PEMOHT.

Kpumepuu npuema yueonoi numepamypoi:

CocrostHue yuyeOHUKa (HE0OXoauMO yOpaTh BCE IOCTOPOHHHUE MPEIMETHI, AKKYpaTHO
JACTUKOM CTEpeTh BCe paboyue MOMETKH, IPOBEPUTH HAJIMYHE BCEX CTPAHMII, MOJKICUTh
KHUTY);

Bo Bpemsi cmaum y4eOHMKOB KIIACCHBIM PYKOBOJIWUTENTh (BOCIUTATENH) O00S3aTEIBHO
MPUCYTCTBYET CO CBOMM KJIACCOM U CIICTUT 3a MOPSAIKOM CAaYl YUeOHUKOB, KOHTPOJIHPYET
JTOJDKHUKOB;

B caydae yrepu WM HENPUIOJAHOCTH Y4eOHHMKA HE00XOAUMO MPOM3BECTH €r0 3aMEHY
aHAJIOTMYHbIM U3IaHUEM;

VYyammecs 9 kimacca moay4daroT CBOM TOKYMEHTHI TOJBKO TOCIE /1Ayl BCEX YUYEOHUKOB B
OMOJIMOTEKY U OTMETKU B O0OXOTHOM JIUCTE;



HanmomuHaem, 4T0 BCe YYCOHMKH MCHOJB3YWTCH B Y4eOHOM
npouecce MUHUMYM 5 JieT, TaK JaBalTe UX COXPAHUM B IOCTOMHOM
COCTOSIHUU!

B Ilpasunax nonvzosanus npumensiomes CJZB@V]OZMM@ OCHOBHbLE NOHAMUA.

- AIOKYMEHT ? MaTepHaNbHBIH OOBEKT ¢ 3aUKCHPOBAaHHOW Ha HEM HWHpOpManueil B BHAE TEKCTa, 3BYKO3AINCH WIH
M300pakeHMs, NpeIHa3HaYeHHbIH I IIepefadd BO BPEMEHH M NPOCTPAHCTBE B LEJSAX XPAHCHUS U OOIIECTBEHHOTO
HOJIL30BaHUS;

- moJib30BaTeJb (YdTaTesab) budamorexku ? ydwammecs, WX POTUTETH (3aKOHHBIE MPEACTABUTENH), IeJIarorndecKue
pabOTHUKH U JpyTHE COTPYTHHUKH IIKOJHI;

- YUTaTeJbCKUH (popMyIsIp - JOKYMEHT, JAFOIIHNI MPaBo MOIb30BaHMs brubnnorekoii;

- 3amuch (peructpanusi) B Budanoreky - opopmiicHre mpaBa mojib30BaHus BHOIHMOTEKOMH, KOTOPOE BKIIIOYACT O3HAKOMIICHHUE
¢ [paBunmamm mone30BaHWs bBHOMHOTEKOH, 3alMOTHEHHWE YHTATENBCKOTO (QOpMynspa, Exeromao mpoBoAHTCS

nepeperucTpanust MOJIb30BaTeICH (‘IHTaTeHeﬁ), MO3BOJIAIOIAsA YTOYHUTL KOJIMYCCTBO U COCTAB II0JIb30BaTEIICH .






